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Purpose:
This document has three purposes.  
1. It describes the process of managing Participants.
2. It describes the screens and functionality provided to perform this task in enough detail that users can test the functionality of the system against the description here.
3. It provides a Training Declaration so the document contributes to the training record for the study.
[Enter screen shots where applicable]

Step 1 – Login with Administrator credentials
1. Click the Login link at the top right of the page.
[image: ]

2. Enter your credentials.


Step 2 – Participant 
1. Select the Participant menu option. The Participant Details screen is displayed.
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